MHWHHUCTEPCTBO HAYKH U BBICIIEI'O OBPA3OBAHMS POCCUMCKOW ®EJEPALIUUA
(MUHOBPHAYKH POCCHH) .

®EJEPAJIBHOE 'OCYJAPCTBEHHOE BIO/UKETHOE HAYYHOE YUYPEXJIEHUE
«BCEPOCCHICKUI HAY‘IHO-I/ICCJIEJIOBATEJII)CKI/Iﬁ HHCTUTYT

TABAKA, MAXOPKH M TABAYHBIX U3 IEJTNI»
(®I'bHY BHUUTTH)

NPUKAS3
KpacHoaap
oT «29» guBaps 2021 . Ne 17

Bo u3MeHeHHe U JOIOHEHHe K mpukasy Ne 73 oT
01.12.2014r.«O npOTUBOAEHCTBUN KOPPYIILIII
IIPUKA3DBIBAIO:

1. ITyHKT 1 mprKa3a U3JI0KUTh B CIEAYIOLICH PeIaKIHH:

Ha3HauuTh OTBETCTBEHHBIX JIUI] 3a paboTy 10 MpodHIaKTHKE KOPPYTIIHOHHBIX 1 HHBIX
IPaBOBBIX HApPYIIECHHH COTPYAHHKOB ®I'bHY BHUUTTHU cnexyromux AJOKHOCTHBIX JIMIL:

- Kanmamaukosa C.B., 3aMecTUTeII TUPEKTOpa 110 IPOU3BOACTBEHHON JEATETBHOCTH U
suenpenuto HUP;

- 'ayuux E.B., BemyIiero Hay4yHoro cOTpyJHUKa CEKTOpa KOOpAMHALMH 1
wianupoBanus HUP, samectutenss IupeKTopa mo Hay4JHOU paboTe U HHHOBAIUAM;

- Kanagar I'.11., rmaBHOrO GyXranrepa;

- Bunesckoro E.W., 3aBeyromero 1ad0paTOpui MAIIHHHBIX arpONpOMBIIUICHHBIX
TEXHOJIOTHH, peAcenaTels mpodCor3HON OpraHu3aliu ®I'BHY BHUUTTU Ipodcoroza
pa6otaukos AIIK P®;

- Kupakocss O.B., HauapHAKA 0TI KaPOB;

- [Tepepsa JL.H., 1oprCKOHCYIBTA.

2. VTBEepIWTH IUIaH MEPOTPHATHH MO MPOTHBOACHCTBHIIO KOPPYTILHH B OI'bHY
BHUUTTU Ha 2021 rox (ITpunoxenue Nel) .

3. Vreepmuts KOJEKC KOpIopaTHBHON 3TUKU PaOOTHUKOB OI'bBHY BHUUTTU
(TTpunoxxenue Ne 2).

4. YtBepmuts [TosoxeHre 0 Mepax o MPeA0TBPAIlCHUIO H yPETyIMPOBAHHIO
koH@mukTa uHTepeco B ®TBHY BHUUTTU (IIpunoxenne Ne 3).

5. 3aBeyromeii 06muUM oTenoM uHCTHTyTa Penoceenoi JI.B. o3HaKOMHTE
cOTpyIHUKOB VIHCTUTyTa C HACTOSIIHIM [IPHKA30M B TCUCHUEC 30 mHei ¢ naTel €ro
MOIMTUCAHHL.

6. TIporpaMMHCTy CeKTOpa HHQOPMALMOHHBIX TEXHOJIOTHH 1 “HHOBaAIUH OTHAHUKY
A.B. He no3Hee 3 pabo4nx aHel mocie MOMMCaHNsT HACTOSAIIETO MprUKa3a 00eceuuTh ero
pasMelleHre Ha oQHUIHATBEHOM caiiTe MHCTUTyTa B HH(OPMAIIKOHHO-
TEJIEKOMMYHHKAITHOHHOM ceTH «IHTepHeT».

7. Kontpois 3a chonH;HﬁéM HaCTOﬂﬁggr%) TIpHKa3a OCTABIISIO 33 COOOI.

. |

JIMpexTop MHCTHTyTa “A. Canomatud




MUHMUCTEPCTBO HAYKH 1 BBICILIETO OBPA3OBAHUS POCCUMCKOM ®EJEPALIMH
(MUHOBPHAYKH POCCHHN)

®EJIEPAJIBHOE TOCYJAPCTBEHHOE BIO/UKETHOE HAYYHOE VYPEKJIEHUE
«BCEPOCCHICKHIH HAY‘{HO-I/ICCJIEJIOBATEJII)CKI/II/I HHCTUTVYT

TABAKA, MAXOPKH U TABAYHBIX I/I3)IEJII/II71»
(®TBHY BHUMTTH)

NMPUKA3
Kpacnoaap
oT «29» suBaps 2021 T No 17

Bo u3MeHeHUe U JIOMOJIHEeHUE K MpUKasy Ne 73 ot
01.12.2014r.«O IpOTHBOAEHCTBIUM KOPPYILIANY
IIPUKA3BIBAIO:

1. IyskT 1 mpuKasa U3JI0XKUTE B crenyrouiel pelaKiym:

HasHauuTh OTBETCTBEHHBIX JIMLL 38 paboTy 1o MPOGUIAKTHKE KOPpPYHLMOHHBIX U HHBIX
IPABOBBIX HAPYLICHHH COTPYAHHKOB ®ITBHY BHUNTTHU cremyronux JODKHOCTHBIX JIALL:

- Kanamsukosa C.B., 3aMecTuTeA AUPEKTOPa IO IIPOU3BOJICTBEHHOM eATENBHOCTHA 1
sHeaperuo HAP;

- Tuyunx E.B., Befymero Hay4Horo COTpYIHHKA CEKTOpa KOOPIMHAIINA 1
raruposanus HHP, 3aMecTUTeNA IMpekTopa 1o Hay4yHOMU paboTe ¥ MHHOBAIUAM;

- Kamadar .., r1aBHOTO OyXranrepa;

_ Bumesckoro E.J., 3aBeyroluero jadopaTopiy MaIIHHHBIX arpoIpPOMBIIIIEHHBIX
TeXHOJIOTHH, TIpeicenaTels npo(COrO3HOM OpraHu3auy ®T'BHY BHUUTTU IIpodceoroza
pa6otaukoB AITK PO;

- Kupaxocsa O.B., HaqaJbHUKa OTACA KaJpoB;

- Ilepepsa JI.H., FOpHCKOHCYJIBTA.

2. YTBepauTh IJIaH MEpOIPHUSATHIA TIO TIPOTUBOAEHCTBHUIO KOPPYIIIMH B OI'BHY
BHUMTTU 1a 2021 rox (Ipunoxkenue Nel)

3. Yreepmuts KOJEKC KOPIIOPATUBHOM STUKU paOOTHHUKOB ®I'BHY BHUUTTH
(Ipunoxenue Ne 2).

4. Yreepauts [lonoxenne 0 Mepax 1o TIPeIOTBPALIEHAIO ¥ yPETYIHPOBAHHIO
KOH(JIMKTa MHTEPECOB B ®I'BHY BHUMUTTH (Tpuioxerue Ne 3).

5. 3aBeyroleil OOIMM OTAENIOM HHCTATYTa denoceesoii JI.B. 03HAKOMHUTB
corpyaHuKoB MIHCTUTyTa C HACTOSIIMM NPUKA3OM B teyenue 30 JHEN C IATHI €T0
IIOAIMKCaHMA.

6. IIporpaMMHCTYy CEKTOpa WHGOPMALIMOHHBIX TeXHOJIOTHi U MHHOBaLUH OTHSIHUKY
A B. e mosaHee 3 pabodux AHel MociIe MOINKMCaHiA HACTOAIICrO MpHKasa 0becreuuTh ero
pasMelleHre Ha 0QUIHATEHOM caiite MHcTUTYTaA B HHQOPMAIHOHHO-

7. KoHTpOIIB 32 MCIIOJ fOSILEro IPHKa3a OCTaBIIAO 32 COOO0H.

B.A. CanomatuH



MUHMUCTEPCTBO HAYKH U BBICLUEI'O OBPA30BAHUS POCCUIMCKON ®ENEPALINU
(MUHOBPHAYKHA POCCHMN)

®EJIEPAJIBHOE FOCY}IAPSJTBEHHOE BIO/UKETHOE HAYYHOE VYPEKJIEHUE
«BCEPOCCHUMCKHH HAYYHO-UCCJIEJTOBATE/IbCKIH UHCTUTYT

TABAKA, MAXOPKIA W TABAYHBIX W3 AEJIUN»
(®I'BHY BHUUTTHN)

NPUKA3
Kpacnopap
oT «29» sHBaps 2021 T. Ne 17

Bo H3MEHEHHUE ¥ [OTONHEeHHe K npukasy Ne 73 ot
01.12.2014r.«O mpoTUBOAECHCTBUH KOPPYIILIHH»
MPUKA3BIBAIO:

1. ITyHkT 1 npuKasa U3JI0XKHUTE B clIeIyroLIel peaaKuu.

Ha3HaurTh OTBETCTBEHHBIX JIMIL 32 paGoTy 1O POGUIAKTHKE KOPPYTLHMOHHBIX U MHBIX
TIPaBOBBIX HAPYIUCHUH COTPYIHUKOB OI'BHY BHUUTTU crenyrommx J0JDKHOCTHBIX JIMIL:

- Kanmamuukosa C.B., 3aMecTuTelIsl AUPEKTOPA I10 TIPOM3BOJICTBEHHON ACATEILHOCTH
pHenpenuto HAP;

- Fayuux E.B., BeyLero HayuHoro coTpyHuka cexTopa KOOpAWHALMK U
wianuposanust HUP, 3aMecTHTEN TMPEKTOPa 110 Hay4HOU paboTe U HHHOBAIUSIM;

- Kanadar I'.1., raBHOro Oyxrantepa;

- Burenckoro E.W., 3aBeayrolero J1adoparopui MallMHHbIX arporpOMBIIIIIEHHBIX
TeXHONOTHi, TIpeficeaTels TPOopCOIO3HON OpraHu3alii ®I'BHY BHUMTTHU IIpodcorosa
pabotruxos AIIK P@;

- Kupakocsiz O.B., HaqabHAKa OTAC/IA KalpOB,

- ITepepna JL.H., tOpUCKOHCYIbTA.

2. VTBEpAHTH IUIaH MEPOIPHATHH 10 TIPOTHBOJEHCTBAIO KOPPYTILHH B OI'BHY
BHUUTTHU na 2021 rox (Ilpunoxenne Nel)

3. Yrepauts KOJEKC koprnopaTHBHOH STHKH pa6otHukos ®I'BHY BHUUTTHU
(Tpunoxxenue Ne 2).

4. YtBepauth [losoxkeH#He 0 Mepax Mo NPEAOTBPAILCHHIO 1 yperyIupOBaHHIO
koudKTa uHTEpecos B ®I'BHY BHUUTTU (Tpusoxenue Ne 3).

5. 3aBeqyromieil OOMMM OTETIOM HHCTUTYTA denoceepoit J1.B. 03HAaKOMUTH
cOTpyIHUKOB VIHCTUTYTa C HACTOAIIMM NPHKA30M B TCUCHHC 30 nHeil ¢ IaThI €T0
TIOJITUCAHH.

6. [IporpaMMHCTy CeKTOpa HH(MOPMALMOHHBIX TeXHOJIOTui 1 nHHOBauui OrHAHUKY
A.B. He mo3aHee 3 paGo4ux AHEH Mociie MOAINMCaHHA HaCTOAIICTO ITpHUKasa 06eCIIeunuTh €ro
pa3MelIieHre Ha OQUIMATLHOM caiite FIHCTATYTa B HHPOPMALMOHHO-
TeJIeKOMMYHUKAIMOHHOH ceTH «VH

7. KoHTpOIb 32 HCIIOIHE

lero IprKas3a OCTaBILSIO 3a COOOM.

JIMpeKTOp HWHCTHUTYTa A. Canomatus
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[Ipunoxenue Ne 2
 npukasy ®T'BHY BHUUTTHU
ot « M » MbHY 204 1. Ne 17

KOJEKC
KOPNOPaTHBHOM 3THKH pa0oTHHKOB
®enepabLHOTO rocyapcTBEHHOr0 010KETHOTO YPEKACHHS «Bcepoccuiickui
HAYYHO-HCC/Ie10BATe/IbCKHIl HHCTHTYT Ta0aKa, MaXOpKH U Ta0aAUHbIX U31eJIHI»

1. OO01ue NoJI0KEeHHs .

1.1. Kogexce KOpIOpPaTUBHOU STUKU pabOTHHUKOB ®denepalbHOIO
roCyJapCTBEHHOT0  OMOUKETHOro  yYpekKACHHA «Bcepoccuiickuii  Hay4HO-
HCCIeOBaTEeIbCKUI MHCTUTYT Tabaka, MaxoOpKu H TabauyHBIX M3IeNUil» (naiee -
Kopekc), MpencTaBiseT co0oil CBOA Haubojiee BaXKHBIX IPaBHJI [1€JI0BOTO
HoBemeHHS, STUYECKUX HOPM BHYTPHUKOPIOPATHBHBIX B3aMMOOTHOLIEHHU,
COLMANbHOM OTBETCTBEHHOCTH, KOTOPBIMH HAJIEXKHUT  PYyKOBOACTBOBATHCA
paboTHukam ®DenepanbHOro  rocyAapcTBEHHOTO OIOMKETHOTO  YUPEXKIECHUS
«BcepoccuiicKui HAy4HO-HUCCIIeIOBATEIbCKUN MHCTUTYT tabaka, MaxXxOpKH H
TaGadHbIX W3Aenui» (mamee - VYupexJaeHus), HE3aBUCHMO OT 3aHMMaeMOoH
JOJKHOCTH.

12. Kopexc VYypexnaeHus - OpraHU3aLHOHHO-HOPMATHBHBIA JIOKYMEHT,
paspa6oTan B COOTBETCTBHU C 3aKOHOIATEIbCTBOM Poccuiickoit Penepauuu,
VeraBoM YUpeKAeHHS M HHBIMHE BHYTPEHHUMH TOKYMEHTaAMH YupexaeHus”.

1.3.  VY4ypexacHue PYKOBOACTBYETCS CIeAYIOIUMHU IpUHIUIIAMHU
npodeccuoHanbHON 3TUKMH:

- JoBepHe U yBakeHHe KaK OCHOBAa KOHCTPYKTHBHOTIO B3aHMMOJCUCTBUSA U
B3aMMHOU NOAACPKKHU;

. YecTHOCTb - YupexkJeHHe He NONycKaeT KOHGIUKTa MEXKIY JHIHBIMU
HHTEpecaMd M NPOQECCHOHATIBHON MNEATSIBHOCTDIO) obMaH, yMaJluuBaHue U
OKHBIE 3asIBJIEHUs HE COBMECTHMBI CO CTaTycoM paboTHHKa YUPEKICHUS;

- mpodeccuoHanu3M - riayboKoe 3HaHME NpeaMeTa CBOEM NesTeNbHOCTH,
OTBETCTBEHHOE M J0OPOCOBECTHOE OTHOIICHHE K MOKHOCTHBIM 0053aHHOCTAM,
KaueCTBEHHOE ¥  CBOEBPEMEHHOE  BBIMOJIHEHHE  MOCTABJICHHBIX  3alat,
COBEpIIEHCTBOBAaHME  MPO(ECCHOHATBHOTO  YPOBHA. OTHOWEHUsT  BHYTPH
V4pexaeHnHs CTPOATCA Ha OCHOBE NMPSMON 3aWHTEPECOBAHHOCTH paGOTHUKOB B
pe3ynbpTaTe paGOThI, YTO MO3BOJIAET UM CTaTh NPOGECCHOHANaMH B PasIM9HBIX
obnactax. [IpHHATH ONTHMalbHOE PEIICHHUE, NaTh IPAMOTHYIO KOHCYJIPTALHIO B



mpesienax CBOeH KOMIIETEHLMH - JeN0 YeCTH KaXJO0ro paboTHUKA YUpPEKIACHUS.
Bce pemeHudsi B YUPEXKASHHs IPHHAMAIOTCSA ¢ TOIKH 3peHU KOMIIETEHTHOCTH U
1eeco06Pa3HOCTH, @ He B yroJy 4bMM-TO aMOMIMAM WX 710001 pPOBaHUIO;

. MHHNWATHBHOCTb M OTBETCTBEHHOCTh KaK CIOCOOBI obecrieueHu s
>bdexTUBHOrO (QYHKUMOHUPOBAHMA W  PA3BUTHA KOHKYPEHTOCIOCOOHOCTH
VupexneHus, TaKkKe MCIOIHEHHE CBOMX 00s3aTeNbCTB  Mepel  HWHBIMHU
opraHu3aunusMu, pabOTHHKaMHU, OpraHaMu rocyJapCTBEHHOH BIIaCTH;

- CHpaBeIMBOCTh - TMpEINoNaraer OMJaTy TPyAa B COOTBETCTBUM C
IDOCTHUTHYTBIMH pe3y/bTaTaMK U PaBHBIE yCIOBHUS AT npo¢decCHOHANBHOI0 poCTa.

1.4. Ilpu ocymecTBIEHUH CBOEH JEATENbHOCTH Y IPEKACHHUE:

- cobIoIaeT HOPMBI 3aKOHOaTenbcTBa Poccuiickolt denepanni;

- obecrieynBaeT COOMIOICHUE U YBaXXECHHE IIpaB Y€JI0BEKA;

- co3JaeT  yCJIOBHS A CaMOCOBEPIICHCTBOBAHUA pabOTHHKOB,
IpefoCcTaBiisieT  BO3MOXHOCTh Ul TOBBIMICHHA  yPOBHA KBaTU QUKL UK
COTPYIOHUKOB, X IMYHOCTHOTO ¥ KapbEPHOT'0 pOCTa;

- IPOTHUBOAECHCTBYET KOppYTILHH, He IIOIYCTUTECTBYET
B3SITOUHUUYECTBY ¥ BEIMOTATEJIbCTBY

- COBEPILEHCTBYET CHCTEMY MOTHBAIlMK H OUCHKH TPYy/a,

. BemeT B OTHOIIEHHH CBOMX pabOTHUKOB MOJHUTUKY PaBHBIX
BO3MOJKHOCTEM, OTCYTCTBHUS JUCKPUMHUHALUH;

- obecrnedyrBaeT OE30MaCHOCTD TPYAA.

15. Komekc emuH s BceX pabOTHHKOB YupexneHus. Bce paboTHHKH
YupexaeHHs 106pOBOIbHO IPHHUMAKT Ha cels 0043aTeNbLCTBA 10 COOMIOICHUIO
NPHHIAIOB, HOPM W IIPaBHJ [€JOBOrO NMOBEACHHs, yCTAHOBICHHBIX B NaHHOM
Konexkce.

1.6. TI'paxmanuH Poccuiickoii denepanuy, nocTynamomuii Ha paboTy B
quemnenne, 3HAKOMUTCS C MOJIOXECHUAMU KOI[GKC& U COGJHO)IaCT UX B IIpoLecce
cBoeil MpO(EeCCHOHANBHON [eATENbHOCTH KaK INpH HAaXOXICHHH Ha pabouem
MecTe, TaK ¥ [IPU HaXOXKICHUH B CIy)KeOHBIX KOMaHMPOBKaX.

2. Ieaun Kopexca

2.1 3akperuieHre KII0UeBBIX LEHHOCTeW, NMPUHLMUIOB, MPaBUl U HOPM
JeNOBOM BTHKHM, KOTODHIMH DYKOBOACTBYIOTCS PYKOBOAUTENH U PabOTHUKHU
VupesxIeHuss B CBOed NeATeNbHOCTH KaK MpH NPUHATHYU CTPATErMHueCKH BaXHBIX
peLIeHUH, TaK U B MOBCCIHEBHBIX CHTYalH:IX, CIIOCOOCTBYIOIUX 3P PEeKTUBHOMY
PA3BUTHUIO Y YPEKIACHH .

2.2.  YcTaHOBIIEHHUE CTaHIapTOB MIOBEICHHU, OTpeAe A IHX
B3aMMOOTHOIIEHHUSI BHYTPH KOJJIEKTHBA, OTHOIIEHUS C COTPYIHMKAMH, WHBIMH



OpraHaMH.

23. Pa3puTme equHOH KOPHOPATHBHOM KyJNbTyphl, OCHOBaHHOW Ha
BBICOKHX JTHYECKHMX CTaHIapTax, MOAJepKaHhHe B KOJUIEKTHBE aTMOoC(epBhl
JOBEPH S, B3aUMHOI'0 YBaXEHHU S ¥ MOPSINOYHOCTH.

2.4. EmuHOO6pa3sHOe NOHMMaHMe W WHCIOTHEHHE HOPM JIENOBOH JTHKH,
NPUHATHIX B YUpEeXNEeHHM, BCEMH COTPYOHHKaMH BHE 3aBUCHUMOCTH OT
3aHHMaeMOH JOJKHOCTH.

2.5. OnpeneneHue OoOMKUX NPHHLIMIIOB I MPEIOTBPAIUECHUA BO3MONKHOIO
KOH(MIUKTA HHTEPECOB.

2.6. @DopmupoBaHHe MOJTUTUKHU KOPIIOPaTUBHOIO MMOBEIEHU S,
GasupyroLIeiics Ha yueTe HHTEPECOB BCEX YIACTHUKOB ACATENbHOCTH.

2.7. CopeiictBue 3P GeKTHBHOMY B3aUMOAECHCTBHIO C 3aHHTEPECOBAHHBIMHU
CTOPOHAMH IyTeM NPUMEHEHH sl IPAKTUKH JICJIOBOTO OBEACHU .

2.8. Oco3HaHue COTPYOHHKaMH MEPCOHAJbHOW OTBETCTBEHHOCTH 32
BBIMOJIHEHHE CBOUX JOJDKHOCTHBIX 00A3aHHOCTEH.

3. 3anaun Kogekca

3.1. 3amauyamu Kopekca sBisroTcA:

- ompefieTieHHE HA OCHOBE €IMHBEIX LEHHOCTeH KpUTepHeB I00POCOBECTHOIO
moBefeHHs pPabOTHMKOB BHYTPH  YUYpEXKIEHHss W B  OTHOMCHHAX C
3aMHTEPECOBAaHHBIMH CTOPOHAMH;

- pa3BUTHE eAWHON KOPHOpaTHBHOM KyJILTypr, OCHOBAHHOM Ha BBICOKHUX
STHYECKMX CTaHIapTax, MOJAepKaHHe B KOJJICKTHUBE aTMocdepbl OOBEpHS,
B3aHMMHOI0 YBa)K€HH S U NOPSAJOIHOCTH,

- BBISIBJIEHUE U MPEeNOoTBpAIEHUE NMOTEHIHUAJIbHBIX PHUCKOB, pa3pC€UICHHUC
npo6neM, HUMEIOIUX 3THYCCKHUEC aCII€KTHI.

4. TIpaBu.a JeJI0OBOTO NOBeJeHUs] PAGOTHHKOB YUpeKIeHUs MexKay co0oi

4 BO B3aMMOOTHOIIIEHUSAX ¢ BHeIIHHMH CTOPOHAMH

4.1. HopMBbl KOPIOPATHBHOTO MOBEACHUA COTPYAHAKOB Y YpeK/ICHU !

- CobarogeHne HOPM CIIy)KeOHOW NMpOPEeCCHOHAIBHONW 3THKH W IPaBHII
IICJIOBOr0O IIOBEOCHHsI, KOPPEKTHOCTb H BHUMATCIBHOCTh B O6paIIIGHI/II/I C
KoJlJ1eraMu.

- IlpemocraBieHHe TOYHOM W JOCTOBEpHOH HMHGMOpPMAIMH, OpUCHTALHU
TOJIBKO Ha QaKTBhI.

- JlenmoBast TpeOOBAaTENBHOCTh, pPAa3BUTHE YYBCTBA JIMYHOU
OTBETCTBEHHOCTH.

- YecTHOCTH, KOPPEKTHOCTD, B3aUMOYBaXXEHUE, BEXKIUBOCTD, OTKPHITOCTH U



TaKTHYHOCTH B OOIIEHHH; TrpaMoTHas YCTHaA M nuchbMeHHas pedb, HE
jomyckalomas  ynoTpedienue HElleH3yPHBIX, BYJNBTapHBIX M CJICHTOBEIX
BBIPa)KCHHH.

. HacTaBHMYECTBO, MOMOIIb MOJOJABIM CHCHHATUCTAM U HOBBIM
paboTHHKAM B IPOdECCHOHaIbHOM CTAHOBJICHHH.

- KonduneHnuaipbHOCTb nro60#t mHGOpPMALUU, KpOME 0011eI0CTYITHOM;
ed HepasIJlalleHNe, B TOM YHCJIE U IpyriM paGOTHHKAM, KOTOpbIe HE HyXIAKTCs
B Heil [T HCTIONHEHHS CBOUX CIyKeOHBIX 00A3aHHOCTEH.

- Ilepena4a KOH(GHUICHIUAIbHOM uHGOPMALHH, JOCTYIHOW OTHOMY
CTPYKTyPHOMY MOJpa3lelIeHuo, B Ipyroe JOMYCTHMO TONBKO C COIJacoBaHHA
PYKOBOZHUTENEH CTPYKTYPHBIX noapazaesleHuH YupexaeHns .

- TlpemoTBpaueHnne KOHQIUKTOB U CBOEBPEMEHHOE MX peryJlHpOBaHHC B
cllydae BO3HMKHOBCHHSA;, HENOMyIIEHHE MOOBIX OEWCTBHH, KOTOpBIE MOIYT
IPUBECTH K CO3IAHHIO HEAJCKBATHBIX KOHGIUKTHBIX CHUTyallHH, TPOABICHUIO
arpeccu, yrpos3bl, HACHIH U IIp.

. DKOHOMHOe M OepexHoe YNpPaBIeHHE W HCIOJIb3OBaHUC BBEPEHHOIO
MMyIIeCTBa, QUHAHCOBBIX CPEICTB, 0GopynOBaHUs, CPENCTB CBA3H, TPOTPAMMHOIO
oBecmeueHHS U MHEIX PECYPCOB YUPEKACHUA ACKIFOTUTENBHO 7151 BBITIOJIHEHU ST
cIyxKeOHBIX 00A3aHHOCTEH.

B cBOeii NeATeIbHOCTH pabOTHUKY Y UPEKACHUA HCKJIIOYarOT!

- 3j0ynoTpebieHue CITyKeOHBIM MOJIOKEHUEM, gauyy B3ATKH, TOJNYYEHHUC
B3ATKH, 37O0yNOTpEeOIeHHe MOJTHOMOYHAMH, HHOE HE3AKOHHOE HCIIOJIb30BaHME
OHU3MYECKAM JIULOM CBOETO JOIDKHOCTHOTO MOJIOKEHHUsI BOIPEKH 3aKOHHBIM
pHTEepecaM YUpeKAeHUs B IEJAX MONyqeHHA BBITOJBI B BUJE JEHEr, LEHHOCTEH,
MHOTO  MMyIIecTBa HJIH  yCIYr  HMYIIECTBEHHOTO XapakTepa, HHBIX
HIMyIIeCTBEHHBIX MpaB s cebsi WM IS TPEThUX JIHL, JMO0 HE3aKOHHO®
IpefloCTaBlIeHHe TAKOW BBITONBI YKa3aHHOMY NuIy OpyruMH (QHU3HYECKMMH
JTULaMU;

- yyacTHe B HE3aKOHHBIX aKIHAX, mopouamux YUpexIeHHe Kak
TPYHAOBOM KOJIJIEKTHUB, 06y IPOTHBOIPABHYI ACATEIBHOCTH (menoByro,
IOJIATHYECKYIO, PETHIHO3HYI0 H Jp.), KOTOpas MOXET npuHecTH ymepd
YupexaeHHUIO;

pacIpOCTPaHEHHe UM yrpo3y pacHpoCTpaHcHU HEIOCTOBEPHBIX CBENCHUH,
mopoYamux penyTanuio VupexaeHus, €ro PyKOBOJAHUTEIECH, pabOTHHUKOB,
IpHMeHeHHe HIM yrpo3y NPUMEHCHUS HESAKOHHDIX CIoco00B OCYILECTBJICHUS
poQeccHoHaNbHON IeATeNIbHOCTH;

- ¢dopManpHOe OTHOWICHHE K  BBIMOJHCHHIO cBoux  (GYHKIIUH,
nposBisromeecs B  BBHIMONHEHWW TPYLOBBIX IpOIIECCOB, HE H00OHBAsACH



cozepXKaTeJIbHOTO dakTHUeCKOro pesynbTaTa. dopManu3sM OFHOBPEMEHHO
oneHmBaercss Kak HedpexTuBHAA paGoTa ¥ HEJIOSIBHOE OTHOIIEHHE K
VypexaeHuIo;

- KpUTHKY YUYpexueHus B IPUCYTCTBHH IOCTOPOHHHX, TaK KaK 93TO
KOMIIPOMETUPYET Y IPENKACHHUE.

CoTpyIHUKAM YUPEXICHHUA 3ampemaercs:

- ymorpebneHHe aJKOTONbHBIX HaIIUTKOB Ha pabouyeM MecTe, HA
TeppPUTOPHH Y UPEXKICHIS U TIpH MCIIOJIHEHHH JOJKHOCTHBIX 00si3aHHOCTEH BHE
TEpPUTOPUH Y UPSIKAEHUS;

- KypeHue Ha paboueM MeCTe H B CITyXKeOHBIX TOMEIICHHAX, KypeHHC
BO3MOYHO TONBKO B CIIELMabHO OTBEICHHBIX MECTaX;

- Paspemaercsi KypeHHC pabOTHUKAM, BXONALIUM B JEryCTalliOHHYO
KOMUCCHIO, UCKIIIOUMTENIbHO B paMKax IpOBEIEHUS Hay4YHO-HUCCIIE0BATETBCKUX
paboT ¥ OKa3aHUs HAy4YHO-TEXHHYECKUX yCIyr B crienraibHO OTBEIEHHBIX IJIA
HTOTO MOMEIICHUAX.

42. HopMmbl B3aMMOOTHOIIEHUH MEeXIy PYKOBOICTBOM VupexaeHus Hu
MMOMYMHEHHBIMHU

«  B3aUMOYBaXXCHHE;

+  KOpPPEKTHOCTE;

. coOroeHIE CyOOpAUHAIINH.

YypexaeHue BUAUT CBOIO OTBETCTBEHHOCTh Mepel paboTHMKaMd B TOM,
YTOOBI:

. oBeceduBaTh CTAOUIBHYIO H JIOCTOMHYIO 3apaboTHYIO IIATY;

- co3marth YCIIOBUS TpyZaa, COOTBETCTBYIOIIHNE HOpMaM
3aKOHOHATEeIbCTBA;

- oBecreuBaTh HEOOXOMMMBIN YPOBEHb OXpaHbl TpyAa ! 0e30IacHOCTH B
COOTBETCTBUM C TPEOOBAaHHAMH 3aKOHONATENbCTBA M JOKaJIbHBIMUA aKTaMH
VupexaeHus,

- TPENOCTaBIATH  COUHANBHBIC rapaHTHd M HHBIE  OJEMEHTHI
KOPIOPAaTUBHOM COLMATbHON OTBETCTBEHHOCTH, PeATH3yCMBIC B VupexxIeHu!;

- OKa3piBaTh pabOTHHKAM Hajiexallee JOBEpHE H obecrneunBaTh
OTKPBITHIA IUAJIOT;

- pa3BUBaAThH u COBGleIeHCTBOBaTI) CUCTEMY 06}"161—11/15[, MOTHUBAllHUH,
OLICHKH IMOTCHIIHAJla pa60THI/IKOB;

= noaacpIKuBaTh WHULMATUBHOCTL H CTPEMJICHHUEC pa6OTHI/IKOB K
CaMOpPa3BUTHIO, MOBBIIICHHIO HpO(bCCCHOHaHbHOﬁ KOMIIETEHTHOCTH,

. momjepXuBaTh B YUPEKACHHH armocdepy ~ COTPYTHUYECTBA,
B3aMMOIMOHMMAHUS U CTAOUJIBHOCTH;



- CTHUMYJHpPOBaTh WCIIOJNB30BaHUE Tpyaad pabOTHUKOB C pa3IMYHBIM
npodecCHOHAIbHBIM YPOBHEM Ha TEX paboumnx MecTax, [l OHH MOTYT NPUHECTH
HauOONIBIIYIO MOJIB3Y.

43, B3agMHAS OTBETCTBEHHOCTh YUPEXKICHUA H €8 paGOTHHKOB:

BsauMozeiicTBrE B Y UPEXKAEHUH CTPOUTCS HA OCHOBE yBAKCHUA JUYHOCTH U
HalleJIeHHOCTH Ha  pesyjprar iid  TOro, qTOOBl ~ YCHEIIHO  pelmaTh
npodeccHOHaNIbHbIE 3aJa4d W TOANCPKUBATH KOHCTPYKTUBHBIE OTHOWIEHHS B
KOJIJIEKTHBE.

PaGoTHHKH VYuUpexXaeHHs OTBETCTBEHHBI 34 COOJIIOIEHNE  CIIEMYIOIINX
TpeOOBaHUU:

«I0GPOCOBECTHO MCIIONHATE CBOH TPYIOBBIC 00s3aHHOCTH;

«3260THTCA O PEIYyTALUH Y UPEXKACHUS,

+COBEPILICHCTBOBATDH CBOU 3HAHMUA, yMCHUS U HABBIKH,

«cOOMIONaTh MpaByia BHYyTPEHHET0 TPYA0BOTO pacrlopaika,

*BBINOJIHATD IpUKa3bl ¥ pacmopsukeHHs  AMPEeKTopa
YapexaeHus.

YupexacHue IpU3HAeT U yBaxaeT MpaBo paGOTHUKOB 3aHUMAaThCs BHE
VupexaeHus X03iHCTBEHHOH, QUHAHCOBOM M ApYroi AeATeNbHOCTBIO, €CIH aTa
NeATCNBHOCTh: 3aKOHHA; HE BpPEAUT U HE IPENATCTBYET A0OPOCOBECTHOMY
HCIIONHEHHIO COTPYIHUKAaMK CBOMX JODKHOCTHBIX 00f3aHHOCTEN B YUPEKICHUH,
He OTBJEKAeT ero OT CIIy)XeOHOW NeATeJbHOCTH B pabo4ye 4achl, HE BPEIMT
peryTaluy, HMEHH, HMYyIIeCTBY, B TOM gyucie MNapTHEPCKUM OTHOMIECHUAM,
KOHGUASHIMANbHOM HHPOPMAIMUM W [APYruM PpecypcaM VypexaeHus ©u He
IIPUBOAMT K UX HEMPAaBUIbHOMY HCIOIE30BAHHIO, HE IIPOTUBOPEUHUT MOTOKEHHAM
gacrosmero Koaekca.

Pa6oTHHKH BIIpaBe OCYIIECTBIATh HHYIO TPYAOBYIO IESATEIBHOCTh TOIBKO B
Hepabouee BpeMs, C Y4UCTOM TpeOOBaHHHM HACTOSIIETO Konmekca, 6e3 yuepba
UMHIKY U MHTepecaM Y 4peiKAeHHA.

44 HopMbl B3aUMOOTHOLICHHH MEXIY paGoTHUKaMHi YUYPeXJEHHSA U
JPyTUME OpPTaHu3anUAME (1aCTHEIMA JNALAMHA):

- yBakeHHE 3aKOHHBIX NMPAaB CTOPOHHUX IOPUIMHECKUX H (HU3HICCKHX
JINI, ‘

- Mo[Uiep>KaHie BbICOKMX HPaBCTBCHHDIX NPHHUIMIIOB B3aMMOICHCTBUA C
Ieabl0 COXpaHEHUs M TOBBIIICHUA 0GIIECTBEHHOTO A0BEPHS K ACATCIBHOCTH
YupexaeHus.

- VupexkIeHde Halle/leHO Ha MOCTPOCHHE B3aMMOBBITOJHBIX OTHOIIEHUH

CO CTOPOHHUMH OpraHM3alMsIMM Ha MNpPUHIHIAX napTHepcTBa M B3aUMHOIO
yBa)KCHU .



5. ®opMHpOBAHHe U NOepAKAHNE NOSHTHBHOTO UMUIKA Y4UpekIeHus

dopMupoBaHHe  MO3UTHBHOTO AMHIKa Y UPEKIEHHA ABJIACTCS
JIOJITOBPEMEHHOH 3a7adel.

OCHOBHBIMH (paKTOpaMH MO3UTHBHOrO HMHUJKA VupexIeHUs ABJISIOTCA:

- pacmpoCTpaHeHHe  IO3UTHBHOH uHpOpMAUUH O  ACATENBHOCTH
YupexacHus;

- OpraHM3aIys BHCIIHAX H BHYTPEHHHX KOMMYHUKALUHA, HOPMUPYIOMIHUX
IOCTOAHHBIH HHGOPMAIIMOHHBIK MOTOK 10 BOIPOCAM IeSATEIbHOCTH Y UpPeXIACHU,

- coONIoIeHNEe TPUHIIUIIOB 1HGOpPMANMOHHOW OTKPBITOCTH B pabore;

- ¢GopMHpOBaHME U PA3BUTHEC KOPIIOPATUBHOM KyJbTYpbl, MOANCPKAHUC
KOPIOPAaTUBHBIX KyJIbTYPHBIX [eHHOCTeH BHYTpH YUpPEKIACHUS,

- colManpHas IOJHUTHKA YYpexACHHS MU obecmeueHe MOTHUBAILIAU
COTPYAHHKOB.

5.1. KopmopaTHBHBIH CTUJIb U CHMBOJIHKA VupexaeHus

KopnopaTuBHBEI# CTUIb SABIACTCA Ba)XHBIM (AaKTOpPOM, BIUAOMHUM Ha
peryTanuio YUpexneHus U CTPaTeruio pa3BUTHUA CBs3el C OO11eCTBEHHOCTBIO.

Jnsa dbopMHUPOBAHUS AMUKa — YUPEXKOACHHS HCIIONB3YETCs  EAMHBIH
KOPIIOPATHUBHBI (GUPMEHHBIN) CTHIID.

HocHuTeJsAMH KOpIOPaTHBHOTO CTHJIS BBICTYMAIOT: bupMeHHBIN ONAHK,
BU3MTHAS KapTOYKa, Mamka, OyKJeT, riakar, CyBeHHUpHas MPOAYKIHSA, aKeThl U
T.IL, @ TaKxKe Bce GOPMEI pexIaMHO-HHYOPMAIMOHHBIX MaTEepHaloB, BKJIIOYas
BBIBECKH, TaOMMYKW ¥ Ap. JpyruMu dSIeMEHTaMH KOPTIOPATHBHOTO CTHIIA
SBJISIOTCS TNPHHLUMIBL  OCYIIECTBJICHUA KOMMYHHUKalU#  (KOPIOpaTHBHEIC
cpeicTBa MaccOBOH MHPOPMAIIMH, web-caliThl ¥ T. I1.).

CoTpynHUKH YUpeXIeHHs HCIOIB3YIOT UMEIOIIYIOC KOPMOPAaTUBHYIO
CAMBOJMKY M HE HMEIT IpaBa CaMOCTOATEJIBHO BHOCHUTH KOPPEKTHPOBKH B
KOPHNOPATHBHBIN CTUND YIPEKACHHA.

52. KopnopaTuBHas KyJIbTypa

KopnopaTuBHas KyIbTypa - 3TO CyllecTBYyIOIIas B YUpPEKICHUH CHCTEMA
npeaCTaBIEHUH, yOeXKIEHUH, [lEeHHOCTEe}H, HOPM H IpaBUI  MOBCACHUL,
[PUHAMAEMBIX U Pa3[eNieMBIX 4Ie€HaMH KOJIEKTHEA. KoprnopaTuBHas KyJIbTypa
ompenenser COLMAJIbHONICUXOJOTHUECKHH KIHMAT VupexnaeHus, BIUACT Ha
ypOBEHb MOTHBAIlMU COTPYIHHKOB H CTETICHB UX JIOSJIBHOCTHM IO OTHOIICHHIO K
Vupexnenuto. COTpyIHHK, pasmeNsAIomui  KOPIOpaTUBHBIC yOexIeHUs U
[IEeHHOCTH, CYMUTACT ceOs 1ICHOM CIUIOUEeHHOH KOMAaHIBI, ycrex KOTOPOH IJIs Hero
HeoObIUualiHO BaXKeH.

[IpuHEMas BHyTpeHHHE 00s3aTeNbCTBA IEPEN YupexaeHneM, pabOTHHKU



Vupex/ieHlsl TBOPYECKH MOAXOIAT K HOCTaBICHHBIM 3a7auaM, CTAHOBATCs Oonee
MHAIMATHBHEIME ¥ Ka4eCTBEHHO BBINONHAIOT CBOIO paboTy.

VcToW4YnBbIE  CTaHAApPThI KOPIOPATUBHOM  KYJIbTYPBhI SABJIAKOTCA
HEOTHeMJIEMOil YaCThIO JEATENBHOCTH Y UPEKNEHU . CraHmapThl KOPHOPaTHBHOH
KynbTypbl ~ QOPMHUPYIOT HONOKHUTENBHBIM ~ MMHIDK ~ YUPSXKAEHHd  CPClH
COTPYIHHUKOB U JIENOBBIX MIapTHEPOB VupexaeHus.

53. DBrHewmHu# BUA COTPYIHUKA

BHeImHHi BUJ SBJISETCA OJHOM M3 COCTaBIAIOIUX UMUK VupexaeHus U
TOJIKEH CIIOCOOCTBOBATH CO3MAHUIO JIeNIOBOM aTMOCOEPHI.

OcHOBOM BO BHEIIHeM OOJIUKe COTPYAHMKOB VapexaeHus ABIAIOTCA
CIIeQyIOIIHE NPUHIUIIBL:

- CEPXaHHOCTD, ONPATHOCTD, OPUIHATBHOCTD, 37€TaHTHOCTD;

- YyBCTBO MepHI, BKYC H 1e71eC000Pa3HOCTh;

- YHCTOTa, aKKypaTHOCTb.

HenomycTUMO HaxOXACHHE Ha paboueM MecTe COTPYTHUKOB B BBI3bIBAIOLLEH
OLIeXKIE.

CoTpynHMKaM YupexueHHs 3alpermaercs BO BHEIIHEM BHAE OTKPBITaA
JEMOHCTpAIlMsi TAaTyMpOBOK W MHPCHHra Ha HacTiX Teja, HETpPaIUIMOHHBIC
MMPUYECKH.

3a HecoOMONCH e IpaBuil KO BHEIIHEeMY BUIy COTPyAHUKAMH VupexnaeHus
HECyT OTBETCTBEHHOCTb HE TOJIBKO COTPYIHHKH, HapylIalollye NaHHbIe IPaBUIIa,
HO ¥ PyKOBOJUTEIH COOTBETCTBYIOLIUX CTPYKTYPHBIX Toapa3aeeHuH.

54. IlpaBuia AeJI0BOro MOBEICHNS B YupexaeHus

B yupeXaeHUH MPUBETCTBYETCA:

. YHHOBAIMOHHEIN moxxon. PaGOTHHK BHOCHUT H OCYIIECTBJIACT HOBLIC,

KOHCTPYKTHUBHBIE M IIPOTPECCUBHBIC UNIEH, IPUEMBL B KaKoW-11u60 00IacTH CBOEH
JIEeSTEIBHOCTH,

. WHUOMATHBHOCTb M OTBETCTBEHHOCTb. YMeHHe MpeInpUHUMATE
BOJIeBOe felicTBHe, OpaTh Ha ceOsi OTBETCTBEHHOCTE. PaGoTHHK J[enaeT CBOXO
paboTy B CPOK, OBICTPO W Ka4eCTBEHHO, Gepér Ha cebs OTBETCTBEHHOCTH 32
pe3yNIbTAT; BCET/Ia AEPKUT CBOE CIIOBO M OTBEYACT 32 CBOM CIIOBA 1 IIOCTYTIKH;

- pALMOHATBHOE HCIOIb30BAHAC PabOHero BPEMEHH. PaGoTHHKaM
HeoOXOmUMO IUIAHMPOBaTH CBOE pabodyee BpeMs TaKuM o6pa3oM, dYTOOBHI
MHHEMH3HPOBATh BPEMEHHBIE IOTEPH, CBS3aHHBIC C HEIPOU3BOACTBEHHBIMHU
daxTopamMu:  IITUTEIbHBIMA TeneGOHHBIMUA  II€PETOBOPaMH,  HaCIHUTHCM,
obcyxneHueM JH4HBIX npobnem. Ilpu  oTOM HehopmanpHoe OOILIEHHE,
MCTaHIMOHHOE 00ydeHue, MoIb30Banue ceThio Internet B IMHBIX LETAX JOJIKH Bl
OCYILIECTBIATHCA BHE pabodero BpeMeHH;



. ToBBIIIEHHE yPOBHS MPOPeccHoHaNIn3Ma;

. [O3MTHBHOCTH B CBOHMX MBICISX M ClOBaX. B pasroBopax ¢ KojleramMu
COTPYIHMK TOBOPUT O TOM, KaKk YJIydIIATH nojoxxeHue YupexaeHus U Kak
nanbonee 3bGEKTUBHO 3a7eHCTBOBATD MMEIOIIMECH peCypChl. OH He MPOIYCTHUT
npoGiieMy - OH Ipe/UIaraeT pemeHne;

- OTKPBITOCT M TOTOBHOCTH K obmenuo. Kaxmeii pabOTHHK
YupexneHHus BCerza OTKPBIT UIA KOHCTPYKTHBHOTO obmeHuss IJs CO3MaHUs
YeCTHBIX U TOPAIOUHBIX OTHOUIEHHH MEXKTY JIOABMH. [Tpu obpaleHud K HEMy C
BOIIPOCOM, B ClIydae COOCTBEHHOH KOMIIETEHTHOCTH, NaéT OTBET JU0O0 HampaBysAeT
K JuIy Oojiee KOMIIETCHTHOMY B nanHOM obmacTd. PaboTHMK YYpEeKICHUA
KOHTAaKTeH M OTKDHIT B KOJUIEKTHBE, HO, yIHTbIBasi BBICOKYIO HHTEHCUBHOCTH
TpyAa, Ha paboTe 3aHAT JEJIOM;

. BBIABIEHHE CKPBITHIX COMHEHHH H npobiemM. B VYupexneHuH
IPUBETCTBYETCA OOCYKACHHE CKPBITBIX COMHEHUH U mpobieM ¢ pyKOBOACTBOM M
pabOTHHKAaMH. 3TO croco6eTByeT Gosee YeTKOMY BHACHHUIO MOCTaBJICHHBIX 3a/at.
PaGoTHHK YecTHO oOCYyXaaeT ¢ KojieraMd BO3HUKIIYIO npobyieMy; OTKPBITO H
CIIOKOMHO BOCIIPHHUMAET BO3MOXKHYIO KPUTHKY,

. nenoBas ¢dopma onexabl. COTpyIHHKH OIEBAIOTCH B COOTBETCTBUHU C
YTBepXKIEHHBIM B YUPEXKICHAA KOPIOPATHBHEIM cTaHAapToM GOpMBI OIEKIBI;

. GepexHBIf M OSKOHOMHBIA MHOIXOA K MAaTepUATIbHBIM pecypcam
Yupexaenus. COTpyIHUKHE OCMOTPUTENBHO, TPOTYMAHHO 1 OCTOPOYKHO OTHOCATCS
K MaTepHalbHBIM LEHHOCTAM Y4YDPEKICHUs BHE 3aBUCUMOCTH OT TOTO, SIBISIOTCS
JIA OHU MaTepUaTbHO OTBETCTBEHHBIMH JTHIIAMH HJITH HET,

- KyJbTypa TIOBEOEHHUS BHE paboThl. YUpeXIeHHe IPUBCTCTBYCT
BBHICOKMH YpPOBEHb KyJIbTYypBl IOBEICHUA paGOTHUKOB BHE PabOTEHI (B
0OLIECTBEHHBIX MECTaxX); |

. B3aEMOYBaXeHHe, BEXKIMBOCTH M ROOPOKENATENBHOCTE. PaboTHUK
OTHOCHTCS K JIOASM, ¢ KOTOPBIMH 00IIaeTcs, JOOPOXKETAaTENbHO B yBAKHUTEILHO.
B KolIeKTHBe co3gaétcs aTmocdepa B3aHMHOTO JOBEpHs, YBAXCHHA H
B3aMMOBBIPYYKH. OOpalieHne MexIy COTPyIHUKaMH, KaK MpaBuio, IIPOUCXOTUT
10 WMEHW W Ha «Thl», eClId CTeMeHb 3HAKOMCTBA M pasHUL@ B BO3pAcTe 5TO
nosponsior. Ha coBemaHusx, Mpe3eHTANAX B APYTHX OpPraHA3alnoHHO-IEIOBRIX

MepONpPUATUSX MPUHATO 00paIaThCs Ha «BBI» MO MOJIHOMY UMEHH HJIM UMEHH H
OTUYEeCTBY.

5.5. OOexHue 1o Tenehony

YMeHMe COTPYJAHHKOB TOBOPHUTH IO TeneoHy CIIOCOOCTBYET CO3MaHUIO
671arONpPUATHOTO BIEYATICHHA 00 YHUPeKACHHH B LEJIOM. [TosTOMy KaXIbIH
pabOTHUK 00s3aH YMETh IpPaMOTHO obmarbcs mo Tenedony. HemomycTHMO



HrHOpHpPOBaHUe TeNeGOHHBIX 3BOHKOB.

TenedoHHbIE MEPETrOBOPEI JOKHBL BECTHCEH rPOMKHMM YETKHM TOJIOCOM,
peub JOJXKHA OBITH BHSTHOM, 100poKenaTeIbHOH.

B mpouecce Tene(GOHHOTO obmeHust pabOTHHKAM  PEKOMEHIyeTCs
PYKOBOZCTBOBAThCSA CIEAYIOMAMA NpaBUIIaMH IEJI0BOr0 3THKETA:

- OTBEUYaTh Ha 3BOHOK He MO3Hee 3-ro 3ByKOBOTO CUIHAla,

- npu coGCTBCHHOM 3BOHKE XJaTk OTBETA B TeyeHUe OTpe3Ka BpPEMEHH,
[0 JUTMTENBHOCTH He MPEeBHIIIA0IMEro 4-X TY/IKOB;

. B Hayaje pasroBOpa, B TOM YHCJIE [PH OTBETC Ha BXOJALIUN 3BOHOK,
IIpeNCTaBIATbCA (HA3BaHUE VupexaeHns, NOJKHOCTb, CBOC HMsi M baMuInIo
W/WIH UMS, OTUECTBO U hamMunuio);

- B Hauajle pa3roBopa HHTEPECOBATHCH, ypobHO 1M cerdac
pasroBapuBaTh;

. ge 3acTaB Ha MecTe HYXHOro ueJOBeKa, HHTEpecoBaThCA, Koraa
yno6Hee Mepe3BOHUTH MM OCTABJIATE CBOC HMA ¥ HoMep TenedoHa;

- npu 3aBepIIeHHH TeleQOHHOro pasrosopa HEOOXOAMMO ClIeI0BaTh
TIpaBHUILy: KTO TEPBBIM Havuaj pasroBOp (II03BOHMIT), TOT ¥ [OJKEH €r0 3aKOHIHTD;

- mepenaBas 3HAYHTEIBHEIR 06beM HHGOpPMAUUM, HEOOXOAMMO
HOJB30BATHCS MIEKTPOHHOHN MOYTOH HUIIH bakcoMm;

- TIpu TIOCTYIJICHUH 3BOHKA KOJLIere, KOTOPBIN OTCYTCTBYET Ha pabouem
MeCTe, HeoGXOMMMO MPUHSTH JUTsl HEero COOOIIeHNE;

- 1pu oOpbIBe CBA3M NEPe3BAHUBATE CIEAYET [I0O3BOHUBIIEMY

- ecny 3BOHMBINWI HaOpaj HeMpaBUJIbHBIH HOMED, HEOOXOAUMO BEXJIUBO
TIOIPOCUTD €T0 MEPE3BOHUTE;

. [0 OTHOIIGHMIO K TIO3BOHUBINEMY YEIOBEKY CJICAYCT MpOSABIATH
noGpoKeNaTeIbHOCTh, BHUMAHHUE, BEXIUBOCTD, TaKTHYHOCTh, TOTOBHOCTH IOMOYb
COBETOM U JIEJIOM.

5.6. OGpamieHue co clyKeOHOH uHpopManuei

- PaGoTHuk YdpexaeHuss MOXeET obpabaTeiBaTh ¥ Ie€peaaBaTh
ciIyXeOHyI0 HH(POPMAIHIO IpH COGITIOIeHAH AeHcTBYIOIUX B Y UPEXIECHIHA HOPM H
TpeOoBaHUM, NPHUHSATHIX B COOTBETCTBHH € 3aKOHOATENbCTBOM POCCHHCKOM
denepanum.

. PaGoTHuKM YupexaeHus o0Osg3aHBl NpPHHAMATDH COOTBETCTBYIOIINE
Mepbl 1is obecredeHHs Oe30macHOCTH H KOH(UIEHIMATBHOCTH MHGOPMALKH,
KOTOpas cTalla U3BeCTHA MM B CBA3H C MCIIOHEHHEM JIOJIKHOCTHBIX 00s13aHHOCTEH,

3a HECAHKIHOHHPOBAHHOC pasrnameHHe KOTOpOﬁ OH HECET aJMHHHCTPATHUBHYIO
OTBETCTBEHHOCTb.

57. Pabouee MeCTO



[IopAMOK, YHCTOTA, aKKypaTHOCTE oMeIleHus ¥ pabodero mMecra Co3AaT
GIaronpusATHOE BIEYATICHHUC 06 VupexaeHnd. PaOOTHUKH JOJKHBI CTPEMHUTBCSA
cosnaTh HauGONbLIHE KOMGOPT A saspuTeNel, cebs W KOJJEr. Y4pexacHue
PHBETCTBYET WHIUBUAYyaIbHBIA  CTHIb paGouyero Mecrta, ecnu OH HE
[IPOTHBOPEYHT UMUIUKY Y HUPEKACHHA. Kaxaelii paGOTHAK JAOJKEH MOIACPXKUBATE
YUCTOTY W MOPSANIOK Ha CBOCM paboueM MecTe M CIEIUTR 33 MOPAOKOM B
moMemenud. OTBETCTBEHHOCTh 32 HHCTOTY H IOpANOK B TMOMEIICHHH HECET
HeTOCPEICTBEHHbIH PYKOBOIUTEIID CTPYKTYypHOTO MOAPA3ENCHNA, paboTaroIIero
B TaHHOM IIOMEIIECHUH.

Ha paGoueM MecTe 3alpelleHO UrpaTk B KOMIBIOTEPHBIE U MHBIE UTPHI U
3aHEMAaThCs MOCTOPOHHUMH JIeJlaMH, HE CBA3aHHBIMH CO cIyeOHBIMU BOTIPOCAMH.
Ha paGoueM MecTe 3alpelleHo NpPUHATHC numy. VICKIOYeHHE COCTaBISIOT
ganutku (4aii, kode, BOAa H T. 1.). [IpreM MUIIK OCYIIECTBIACTCA B crenuanbHoO
OTBEJICHHOE BpeMs B COOTBETCTBMH C MPUHATBHIMH npaBUIaMM BHYTPEHHETO
TPYHDOBOTO PaclopsaKa B VupexaeHunu. '

JIOKyMEHTHI, COCTABJISIONNE KOMMEPIECKYIO TaifHy YUpexIeHHus, a TakxKe
JHBe BellH, MNOKYMEHTHI, IPeAMETBl W MaTepHalel, HCIIOJIb30BaHUE HIIH
pasrialleHHe KOTOpPbIX CTOPOHHAMH nuuamu (B T. Y. KOHTPOIHMPYIOMIKMMH
OpraHM3alUsAMH) MOXKET TPHUBECTH K ymepOy i Y4pexaeHus, HE JIOJKH Bl
HaXOMUTHCS Ha pabodeM MecTe COTPYAHHKOB H B NOCTYMHBIX [JIsA TIOCTOPOHHHUX
mromedt MecTax. PasrialeHue KOH(UACHIMATbHOU uHPOpMAIMK  SABJIAETCA
HapylleHHeM YCJIOBUM TpPYAOBOTO JIOrOBOpa € COTPYIHHKOM CO CTOPOHDI
[IOCJIEIHETO U BJI€UeT 3@ cO00# OTBETCTBEHHOCTE BILIOTE ZI0 yBOJIbHEHMU .

HepomycTuMoO AepKaTh Ha paboueM MecTe:

- XyIOXECTBEHHYIO JIUTEPATypy, KypHAILL, razeThbl, He HMEIOIIUEC IPAMOro
OTHOIIEHHUS K CITy)KeOHO! NeATEIbHOCTH,

- OIEXIY, OCy Iy, KOCMETHKY.

6. TpeGoBaHusi K AHTHKOPPYNUHOHHOMY MOBEACHHIO

6.1. OcyLecTBIAL CBOH IOJIPKHOCTHBIC MMOJTHOMOYH A, pabOTHHMK
VupexneHus OOJDKeH yNpaBliTh C nonp3oit, >PGHEeKTUBHO U DSKOHOMHO
BBEpCHHBIMH eMy GHHAHCOBBIMH CPEICTBAMU, MMYIIEeCTBOM, MaT€pHaIbHO-
TeXHHUeCKUMHU U MHBIMH pecypcaMH, HE HUCIOJIb3Ys nepeunciIeHHoe Ui THIHBIX
HeneH.

62  Vcxoms H3 HEOOXOZMMOCTH CTPOTOro COOMIONEHHS TpeGoBaHUMN
sakoHOomaTenbcTBa B cdepe  TocyqapCTBEHHBIX — 33KYyIOK 1 B Lemix
MpefoTBpalleHus KOPPYMIuK U APyTHX 3710ynoTpeOIeHHH B cepe pasMeIlCHU
3aKa30B Ha IIOCTAaBKM TOBApOB, BBIMOJHCHHS paGor, okazaHme YCIyr g



rocyaapCTBEHHBIX HYXIL, paGoTHUKaM YupexIeHus, NOJKHOCTHBIC 00A3aHHOCTH
KOTOPBIX MPEeTyCMaTPUBAIOT y4acTHe B naHHOU cdepe, 3ampelIacTC:

- co3laBaTh KaKHMHU-IKOO NEHCTBUAMH MperMyILIeCTBEHHBIE YCIOBUA
JUIsi OTIpeleIeHHOT0 Kpyra y4acTHHKOB pa3MelLleHN)s 3aKa30B, B TOM HHCJIC 14
6IU3KUX POJCTBCHHHUKOB NOJKHOCTHBIX JIHL;

- HCIIONB30BaTh  JOMKHOCTHOE  TOJIOXKEHHE  BOTPEKH 3aKOHHBIM
pHTepecaM APYTHX yupexIeHUH U IpeQnpUATHI ¥ FOCYAapcTBa B LEJIOM B IEJAX
TOJIydeHHs] MaTepUaNbHOH M IHUHOM BHITOILI B BUJE JCHET, IEHHOCTECH, HHOTO
FMyIIECTBA UK yCIYT MMYIICCTBEHHOIO xapaKkTepa, HHBIX UMYyIIECTBEHHBIX IIPAB
s ce0s UM U1 TPeThUX JIHUIL.

7. Cobar/ieHHe 3aKOHHOCTH

71. PaboTHMKM  YUpexaeHHd  OOsS3aHBI cobmonath  KOHCTHTYLHIO
Poccuiickoit @enepanuu, dpenepanbHbIe 3aKOHBI Poccutickoii denepanuu, WHBIC
HOpMaTHBHBIE PaBOBLIE AKTEI Poccuiickoit denepalni.

7.2. PaOOTHUKH Y4YpECXKACHUA B cBoeil MesTeILHOCTH He IOJUKHBI NOIyCKaTh
HapyIleHHWs 3aKOHOB M HHBIX HOPMATHBHBIX MPaBOBBIX AKTOB HCXOAA u3
MOIMTHYECKON, IKOHOMUYECKOH 1es1ecoo0pa3HoOCTH 1160 Mo HHBIM MOTHUBAM.

73. PaGoTHUKH YupexjeHns 00s3aHBI NPOTUBOAEHCTBOBATD MPOSABICHUAM

KOpPpYNIUHA M MNpeANpHHAMATE MEpPE mo ee IMpoduIaKTHKe B TMOPAIKE,
yCTaHOBJICHHOM 3aKOHOJAaTeJIbCTBOM Poccuiickou Denepanuu o
NPOTHBOACHCTBUH KOPPYILUH.

8. JlonoJiHeHHe H M3MeHeHHe HACTOsIIero Koaekca

8.1. Hacrosmuii Komekc GymeT pa3sBHBaThCA ¢ YUETOM TEKYIIUX U3MEHEHUH
BHYTpPHU YUpEXJCHUS U BHE €TO.

8.2. Komexc MoxeT OBbITh JOMOJHEH M M3MEHCH pelIeHneM OUPEKTOopa, a
TaKKe 10 IPEIT0KCHHAM OT paOOTHHKOB.

9. OTBeTCTBEHHOCTD 32 HEHCIOJTHeHHe HACTOSLIEro Konekca
9.1. OTBETCTBEHHOCTh 32 MCIIOJITHEHHE HOPM H IpaBuj, OTPaXEHHBIX B
HactosmeM Kozekce, Bo3aaraeTes Ha Kaxaoro paboTHHKA YupexaeHus.

9.2. KOHTpOAb HCIOJHEHUS  HACTOAHICTO Konexkca Bo3jaraercsa Ha
PYKOBOJHUTEJICH CTPYKTYPHBIX MoApa3aeeHuH.

93. Cobmogenue paboOTHUKAMHU YupexAeHU monoxenut  Kopekca
YUUTHIBAETCA IPH MPOBEACHHUH aTTecTauuii, GOPMUPOBAHMH KaJpOBOrO pe3cpBa
I BBIIBIM)KEHHsS Ha BBIIIECTOAIIME NOMKHOCTH, pPacCMOTpPEHHsS BOIPOCOB
MOOLIPEHHsl ¥ HArPAKJAEHHd, a TaKKe IpH HAJOXEHUHU [IHUCIUMNIAHAPHBIX



B3BLICKAHUM.

10, 3axia0YuTeIbHbIE MOJIOKEHUS
10.1 Koxmekc BcTymaeT B CHUJIy C MOMEHTa €r0 YTBEpPXKACHHS IHPEKTOPOM
Y4pexaeHus.

Ioozomoenen
IOPUCKOHCYIbIMOM
JLH. Ilepepsa
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INonoxeHnune
0 Mepax Mo NpeloTBPALICHHIO H yperyJHpoBaHHIO KOH(IMKTA HHTEPECOB
B ®eepaibHOM rocy1apcTBeHHOM 6101KeTHOM HAY4YHOM YUPpeKIeHUH
«Bcepoccuiicknit Hayqno-uccnenosaTe.ﬂwKnﬁ HHCTUTYT TabaKa, MAXOPKH
U TaGaYHbIX H3eJTHH»

1. OGmume MoOJIOKEeHHS

1.1 Hacrosmee Ilonoxenue pa3paboTaHo B COOTBETCTBHH €O CTaThsAMH
10-11' u 12° depepanpHOro 3aKoHa OT 25 nexaGps 2008 r. Ne 273-@3 «O
IIPOTHBOEHCTBAM KOPPYIILIANY, crarbeit 349! TpymoBoro xojexca Poccuiickoi
denepay, WHBIMA ~HOPMATHBHBIMA  IPABOBBIMH akTaMi  PoccuicKOM
Denepalldi, COAEPXKALIMMH HOPMBI O IpenOTBPAlleHld U YPEryJIMpOBaHHH
KOHGIIUKTA HHTEPECOB.

1.2.Mepsl 1O IpEeNOTBPALICHUIO U yperyJIupOBaHUIO KOH(IIUKTA
MHTEPECOB ONpENEILIIOTCA HACTOAIMM [TomoxeHreM, WHBIMH BHYTPEHHHMH
noxymenramu PI'BHY BHUUTTU (nanee - YupexaeHue).

1.3 Tlox xOoHGIMKTOM HHTEPECOB B HACTOAIIEM [MonokeHUH MTOHUMACTCA
CHTyaIs, IpH KOTOPOH JIMYHAs 3aMHTEPECOBAHHOCTD (mpsAMasi WK KOCBEHHAs)
pabOTHHKA YHUpPEKACHHS BIUAET HIH MOXCT MOBIMATh Ha HaAIeKaLEe
MCIIONHEHNE UM TPYIOBBIX 00A3aHHOCTEH U MPHU KOTOPOI BO3HUKAET UM MOKET
BO3HHKHYTH TPOTHBOpEYME MEXIY JIMYHOM 3aMHTEPECOBAHHOCTBIO PAOOTHUKA
VupesxieHusi 1 IPaBaMy ¥ 3aKOHHbIMHE MHTCPECaMH VupexKaeHus, CrocodHoe

IpUBECTH K INpPHUMHEHHIO Bpena MMYIIECTBY H (unM) [enoBOW peryTanuu
YupexaeHus.

I[lon JMYHON 3aMHTEPECOBAHHOCTHIO PAaOOTHHMKA VupexxieHus, KOTopas
BIMSET MM MOXET TOBIMATh Ha HaUIeKallee HCIOIHCHAE MM TPYIOBBIX
oGs3aHHOCTEl, B HACTOAIIEM [10on0XKeHIH TOHMMAETCS BOSMOXKHOCTD IOy YEHHUS
UM [pd HCHOJHECHHH TPYHOBBIX 00s3aHHOCTeH  JOXONOB B BHJAE IEHET,
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HeHHOCTeﬁ, MHOI0 MMYILECTBAa WM YCIYT YIM}’HIGCTBCHHOFO Xapakrepa, WHBIX

MMYIIECTBEHHBIX MPaB V15l ceOsl UM U1l TPETHHX JIMIL.
[Tog HENOCPENCTBCHHBIM pPYKOBOAUTENIEM B HACTOAIIEM [Tonoxenun
[IOHUMAETCs PYKOBOAUTENb CTPYKTYPHOTO IOAPA3ACICHHA, OCYLIECTBIISIOLINH

PYKOBOZICTBO PaGOTHHUKOM Y HUPEKICHHUS 6e3 MPOMEXKYTOYHBIX PYKOBOASALIMX
3BEHbBEB.

2.Kpyr 1L, nonajaromHx noj AeficTBHE MOJIOKEHUSA
JleficTBHE HACTOSINEro  MOJIOXKEHUS — PaclpOCTPaHACTCA Ha  BCCX
pabOTHUKOB YUPEKIEHHs BHE 3aBHUCUMOCTH OT YPOBHS 3aHUMaeMO HMH
JNOMDKHOCTH M Ha (U3MUYECKHe JIMIa, COTpyAHH4aromue ¢ opraHu3anden Ha
OCHOBE TPaXX/1aHCKO-IIPaBOBBIX JOrOBOPOB.

3.0cHOBHBIE IPUHIHMIBI YIIPABJIeHHs KOH)INKTOM UHTEPECOB B
YupexaeHun
B 0CHOBY paboThI 110 YIPABIEHNIO KOHDINKTOM HHTEPECOB B VapexaeHuH
TIOJIO’KEHEI CIEMYOIIKEe ITPUHIIMIIBL:

* 00S3aTEIPHOCTD PACKPBITHS CBEIEHUH O peabHOM WIH IOTEHIHATIBPHOM
KOH(JIMKTE UHTEPECOB;

e HHIWUBUOYaJIbHOC pacCMOTPCHHUC U OLICHKAa peHyTaI_lHOHHI:IX PHUCKOB IJIsd
VupexaeHuss IpH BBISBICHHM KaXIOro KOH(QIMKTAa HWHTEPECOB H €ro
yperyJaupoBaHHue;

+ KOH(HICHIMATBHOCTh MPOLECCa PACKPBITHs CBEICHUH O KOH(IIUKTE
MHTEPECOB | TPOIIECCa €ro yperyInpOBaHus;

. cobiroNeHre GanaHca HHTEpPEcOB YUpexIeHHs M pabOTHUKA MpH
yperyJIMpoBaHUH KOH(MIIUKTa HHTEPECOB;

. 3amuTa paGOTHHKA OT MpecieJOBaHHA B CBA3M C COOOIIEHUEM O
KOH(IIMKTE MHTEPEeCOB, KOTOPbIH ObLI CBOSBPEMEHHO PacKpBIT pabOTHHKOM H
yperyupoBaH (IpefoTBpaIleH) Y UpeKICHUEM.

4.TIopsiloK PACKpPbITHS KOH(IHKTa HHTEpeCoB pabOTHHKOB
YupexaeHust
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4.1. Tlpomemypa pacKpbiTHs KOHQIMKTa HHTEPECOB JOBOIOUTCS 11O
cBeIeHHs BceX pabOTHUKOB Y UPEXKACHUS:

472. VcTaHaBIMBAIOTCA ClENyIOLMe BUABI PacKphITHA KOH(JIMKTa
HUHTEPECOB:

- pacKphITHe CBEJIEHUH 0 KOHINKTE HHTEPECOB NPH MIPUEME Ha pabory;

« PacKpBHITHE CBEICHHH O KOHQIMUKTE WHTEPECOB MpPH Ha3HAYeHUHd Ha
HOBYIO JIOJDKHOCTB;

» pa3oBOe DPAacKPHITHE CBEICHHH MO Mepe BOSHHUKHOBEHHA CUTyalH
KOH()IIMKTa HHTEPECOB;

4.3.PacKkphITHE CBeleHHil; 0 KOHGIUKTe HHTEPECOB OCYLIECTBIICTCA B
IMcbMeHHOM Buae. MoeT OBITh IOMYCTHMBIM IIE€PBOHAYAIBHOC PACKPBITHC
KOH(NMKTA MHTEPECOB B YCTHOW ¢opme C nocinenyromei ¢ukcanuer B
muchbMeHHOM BrIe. JIOMKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM; 3a IIPUCM CBEICHUH
0 BO3HMKAIOWMX  (MMEIOIMXCs)  KOHQUUKTaXx — MHTEPECOB  SABJIACTCH
YIIONMHOMOYEHHBIH  paboTonaTenem, OTBETCTBEHHBI 32  MPOQHUIAKTHKY
KOPPYIIIHOHHBIX HapyIICHHH.

4.4. Vuapexnenue OeperT Ha cebs 0OsA3aTENbCTBO KOH (U ICHIHATIBHOTO
pPacCMOTPEHHs IPEICTaBICHHBIX cBeleHMIl W yperyJUpOBaHHsS KOHGIMKTA
unTepecoB. [locTynuBmas MHGbOpManus XOIDKHA OBITH TIIATENBHO IPOBEPEHA
YIOJTHOMOYEHHBIM Ha 3TO TOJDKHOCTHBIM JIALIOM C LC/IBIO OLCHKH CepbE3HOCTH
BOSHMKAIOMAX T YUpexJIeHWs DHCKOB U BbiOOpa HamOonee TIOAX O SIIEH
GOpMBI yperyJIupoBaHHs KOHQIHKTA HHTEPECOB. B wurore »sToif paGoThI
VupesxIeHHe MOXET NPUHTH K BBIBOAY, YTO CHTyalHs, CBENCHHUSI O KOTOpPOH
OBUTH MpeACTaBIeHbl PAOOTHUKOM, HE ABJIACTCA KOHQIMKTOM HHTEPECOB H, KaK
CIIEICTBHE, HE HY)KIAeTCs B CIISLHATBHBIX CII0CO0aX yperyIupoBaHus.

S.Jlopsaok npeAoTBPAIEeHHs H YPEry/IHpOBaHUs KOH(}JIHKTA
HMHTEPEeCOB PAa0OTHMKOB MPH OCYIECTBACHHH HMH npogeccHoHATILHOM
JesiTeJIbHOCTH

5.1. Ciiyyan BO3HMKHOBEHH:A y paGOTHHKA JIMYHOI 3aUHTEPECOBAaHHOCTH,
KoTOopas TPHBOAUT WX MOXET MPUBCCTH K KOH(IIUKTY HHTEPECOB,
IIPEeAOTBpaIaloTCs U (wn) yperynupyroTcs B HENsIX Hepomymenus NpUYUHCHUA
Bpe/a 3aKOHHBIM HHTEpECaM HHBIX yYaCTHUKOB TPYIOBBIX OTHOLLIEHUH.

5.2. C uenp0 mpefoTBpalieHus BO3MOXKHOIO KOH(JMKTa HHTEPECOB
paboTHUKA B YUPeKTeHUH PeaTH3yIOTCs CIENYHOMIe MEPOIPHATA:
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- IpH TIPUHATHA pELIeHHil, JOKATBHBIX HOPMATUBHBIX AKTOB, 3aTPAarHBAtOLIMX
HpaBa PabOTHHKOB YUPEKICHHU, YUUTHIBAETCS B [IOPSIKE ¥ B CIydasX, KOTOPbIC
IMpeayCMOTPCHBI TPYAOBBIM 3aKOHOAATCJIIbCTBOM, [IPeACTAaBUTE/ILHBIX OPIraHoOB
paGOTHUKOB (MPU HAIMYKMH TAKUX MPEJCTABUTENbHBIX OPTaHOB);

- obecmedmBaeTcs IPO3PavyHOCTb, IOAKOHTPOJBLHOCTH M MOAOTYETHOCTD
peanu3aldd BCEX INPUHMMAEMBIX PpEIUCHWH, B HCIOJHCHHH KOTOPBIX
3aleliCTBOBaHBI PaOOTHUKH;

- obecneunBaeTcs MHGOPMALMOHHAS OTKPBITOCTD Y YPEKACHUS B COOTBETCTBUH
¢ TpeGOBAHUSIMH [IEUCTBYOIIEr0O 3aKOHOAATENIBCTBA;

- OCyIIeCTBIAETCA 4YETKas PpEMIAMCHTAlMA  JEATeNbHOCTH  pabOTHHKOB
BHYTPEHHMMH JIOKQTbHBIMA HOPMAaTHBHBIMU aKTaMH Y UPEXKICHHUS];

- OCYMIECTBIIAIOTCS HHBIE MEPONPHSATHS, HANPABJICHHBIE Ha NPEIOTBPALICHAC
BO3MOXKHOT'O KOH(IMKTa UHTEPECOB pabOTHHKA.

5.3. PabGoruuku VupexneHuss 00f3aHBl IPUHUMATb MEPbl IO
He[JOMYLIEHHIO JII000H BO3MOXKHOCTH BO3HMKHOBEHHsS KOH(IMKTa HHTEPECOB
TMpH OCYIIECTBIEHHH UMH IPOHEeCCUOHATBHON eI TebHOCTH.

5.4.VupexxJeHde MOXKET NPHUTH K BBIBOMY, YTO KOH(QIMKT HHTEPECOB
HAMeeT MeCTO, W WCMONb30BaTh pa3IMYHbIC COCOOBI €ro pa3pellCHHs, B TOM
qucie:

» OrpaHIYEHHUE NOCTyna pabOTHHKA K KOHKPETHOH MH(bOpPMALNH, KOTOpas
MOJKET 3aTparuBaTh JIHYHBIE HHTEPECH] PAOOTHHKA;

* IOOPOBOJIbHBINM OTKa3 PabOTHHKA YUPEXKICHHs HJIH ero OTCTPaHCHHE
(MOCTOSIHHOE MJIM BPEMEHHOE) OT y4acTHs B 00CYKICHUH U MPOLECCE NPUHATHS
pelieHHUl IO BOMpOCaM, KOTOpbIE HAXOAATCS MM MOTYT OKas3aThCs IOJ
BIIMSHAEM KOH(IUKTA HHTEPECOB;

® TepecMOTp U U3MeHeHHe HYHKIMOHANBHEIX 0013aHHOCTEH PabOTHIKA;

eIIepeBOJ PaOOTHUKA Ha JOKHOCTD, IIPEeIyCMaTPUBAIOIYIO BBIIIOIHEHHE
(QYHKIHOHATBHBIX 00A3aHHOCTEH, HE CBA3AHHBIX C KOH(IMKTOM MHTEPECOB;

* OTKa3 pa6OTHI/IKa; OT CBOEro JHUYHOIO HHTEpPECA, MNOPOKAAIOLICIO
KOH(IHKT ¢ HHTepecaMH OpraHu3alliu;

« yBOJbHEHME PaOOTHUKA U3 YUPEKICHHS 10 HHUIINATHBE PAaOOTHHKA.

5.5. TlpuBeneHHBI mNepeueHb CIOCOOOB pa3pelieHHss KOHGIHUKTa
MHTEPECOB HE SBIISETCS MCUEPNBIBAONIMM. B KaKIOM KOHKPETHOM Cllydae IIO
JIOTOBOPEHHOCTH YUpeXXIeHHsI M pabOTHHKA, PACKPHIBLIErO CBENEHHA O
KOH®IUKTEe MHTEPECOB, MOLYyT OBITb HalilleHBl MHBIE (OPMBI  €ro



yperyJIupoBaHus.

5.6. B ciyuae BO3HMKHOBEHHS KOH(IMKTa HMHTEPECOB pabOTHUK
He3aMeUTUTENbHO 00s3aH MpoMHGOPMUPOBaTh 00 3TOM B MHCBMEHHOMU bopme
PYKOBOIUTENS YUPEXKICHUS.

5.7 PyxoBonutens VupexueHUs B TPEXIHEBHBIM CPOK CO IHs, KOTIa eMy
CTal0 U3BECTHO O KOH(IMKTe MHTepecoB pabOTHHUKA, 00s3aH BHIHECTH JaHHbIA
BOMPOC HA pPACCMOTPEHHe KOMMCCHH YUpeXJIEeHHs MO yperynrupoBaHHIO
KOH(DJIMKTAa HHTEPECOB PaOOTHHKOB.

5.8. Pemenye KOMHCCHM YUpPEeXAEHHS IO yperyJIMpOBaHHMIO KOH(IUKTA
MHTEpEeCOB pPabOTHHUKOB IIPH  PACCMOTPEHHWM BONPOCOB, CBS3aHHBIX  C
BO3HHKHOBEHHEM KOHQIMKTAa HHTEPECOB PabOTHHKA, SBIAETCS OOS3aTENbHBIM
JUIS BCEX YUACTHHUKOB TPYJOBBIX OTHOIIEHHA Y MOIJIEKH MCTIOJIHCHUIO B CPOKH,
TpeIyCMOTPEHHBIE YKa3aHHBIM PeLICHUEM.

5.9. PemeHue KOMHCCHH YUpeXJeHHWsS HO yPEeTryTHMpPOBAHMIO KOHGJIMKTA
WHTepecoB pabOTHUKOB IPH PacCMOTPEHHH BOIPOCOB, CBS3aHHBIX C
BO3HMKHOBEHHEM KOH(IMKTa HHTEPECOB PaOOTHHKA, MOKET ObITh 007KaI0BaHO B
yCTaHOBJIEHHOM 3aKOHOIATeJILCTBOM Poccuiickoi Menepanuu Mopsaake.

5.10.J10 IPUHSATHS PELICHH KOMACCHH YUPEKICHHUA TI0 yPEryTHpOBAHHUIO
KOH(IIMKTA MHTEPECOB PaOOTHHKOB PYKOBOIMTENb Y UPEKICHHA B COOTBETCTBHH
C IeHCTBYIOIIAM 3aKOHOMIATENBCTBOM IIPHHMMAET BCe HEOOXOAUMEIE MEphbl MO
HEZOITYIIEHAIO BO3MOYKHBIX HETaTHBHBIX MOCJIEACTBHA BO3HMKILETO KOHGMIUKTA
HHTEPECOB JIsl YYaCTHHKOB TPY/IOBBIX OTHOLICHUH.

5.11. PykoBomuTenb YUpekKAeHHd, KOrja €My CTajlo H3BECTHO O
BORHMKHOBEHMH y paOOTHMKA JIMYHOW 3aMHTEPECOBAHHOCTH, KOTOpas MOXKET
TIPUBECTH K KOH(IUKTY UHTEPECOB, 00A3aH MPUHATE MEPBI 10 MPEIOTBPAIICHHIO
KOH(JIMKTa HHTEPECOB, B IOPSJKE, yCTaHOBICHHOM 3aKOHOIATEIbCTBOM.

6.00513aHHOCTH PAaGOTHHUKOB B CBSI3H C PACKPBITHEM U yperyJIMpoBaHHeM
KOH(]IMKTA HHTEpPeCOB

6.1.IlonoxxenueM yCTaHaBIMBAIOTCS clleIyromme 00s3aHHOCTH
PaGOTHMKOB B CBSI3U C PACKPBITHEM H YPETyJIMPOBaHACM KOH(IIMKTA HHTEPECOB:

* IIPY TPHUHATHH PELISHHI 1O JENOBBIM BOIPOCAM U BBHINOJIHEHHH CBOHMX
TPYJOBBIX OOS3aHHOCTEH PYKOBOJICTBOBATHCA HHTEPECAMH YUPEKICHUA - oe3
ydeTa CBOMX JIMUHBIX HHTEPECOB, MHTEPECOB CBOUX POACTBEHHUKOB U I[py3CI7'I;

+ m36erath (IO BO3MOXKHOCTHM) CHTyallMii H OOCTOATENBCTB, KOTOPbIE
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MOTYT NPUBECTH K KOHQIMKTY HHTEPECOB;
e PpacKpbIBaTh BO3HHUKIIHH (peabHblit) WK MOTEHIHATbHBIN KOH(IIUKT

HHTEPECOB;

« comefiCTBOBATh ypEryJIMpOBaHHIO BOSHUKILICTO KOH(IMKTa HHTEPECOB,
6.2. PaGOTHHK 0Os3aH PacKpbiTh HHQOPMALMIO O KAXKIOM peabHOM HIH
OTeHIMATHHOM KOH(IMKTE WHTEPECOB MYTEM  €XKErOJHOro 3aIl0JTHEHUS
Jexiapamyue  KOHGIMKTa HHTEPecoB, KOTOpas HOCHUT KOH(bHICHLIMATbHBIA
XapaxTep.
7.0TBeTeTBEHHOCTH
7.1. OTBETCTBEHHBIM JIMIOM B YUpeXIAeHUM 332 OpraHu3alliio paboThI 110
TIpEeIOTBPALIEHHIO U yPeryJIHpPOBaHUIO KOH(IIMKTa HHTEPECOB PAOOTHHKOB IIPH
OCYIIECTBIEHHH HMHU podeCCHOHATBHON NESTENBHOCTA ABIACTCA NUPEKTOP
YupexaeHus.
7 2.OTBeTCTBEHHOE JIMLO 33 OpPraHM3aliio paboThl [0 MPENOTBPALICHHIO
H YpEeryJIMpOBaHHIO KOH(INKTa HHTEPECOB paOOTHUKOB!

- yrBepkaaet ITonmoxeHue 0 KOHQIUKTE HHTCPECOB B VupexaeHuu;

- yTBep)KHAeT MHEIE JIOKAIbHBIE HOPMATHBHBIC aKTBL IO BOTIPOCaM
COOMIOIeHNs] OrpaHUYEHUM, HajlaraéMbIX Ha paGOTHHUKOB IIPU OCYIIECTBICHUH
FIMHM [IPO(ecCHOHATBHOM IEATEbHOCTH,

- opraHusyer  HMH(QOPMHpPOBAHUC paGOTHMKOB O  HajlaraeMbIX
OrpaHHYeHUsIX TIPU OCYIIECTBICHHH HMH npodeccHoHaNBbHON NeITeTbHOCTH;

- IPY BO3HUKHOBEHHH KOH(IMKTA HHTEPECOB paboTHUKA OpraHu3yeT
PACCMOTPEHHE COOTBETCTBYIOIMX BOMPOCOB Ha KOMHUCCUH YUpexXIeHUs IIOo
yperyJMpoBaHMIO CIOPOB MEXIy y4aCTHUKAMH TPYIOBBIX OTHOLICHHH H HX
UCIIOJTHEHNH,

- OpraHu3yeT KOHTPOJb 32 COCTOSHHEM paboTel B YYPEXK/ICHHH IO
TIPEOTBPAILECHHIO U YPEryIUpPOBaHHUIO KOH(JIUKTa HHTEPEeCOB PabOTHHKOB MPH
OCYIIECTRIEHHH HMH IPOhECCHOHANBHOM eSTENbHOCTH.

7.3.B YupexxaeHuH He JIOIyCKaeTCs BeACHUE Heo(pUIIMaTbHONW OTYETHOCTH
4  MCIIONb30BAaHME TIOMIENbHBIX AoKymeHTOB. C  IETBIO obecrnieueHus
Ha&KHOCTH ¥ JIOCTOBEPHOCTH (MHAHCOBOH OTUETHOCTH YUpEeKIACHUS H
COOTBETCTBHS  JEATENHHOCTH  YUpeXIeHHs TPeOOBaHWsM — HOPMATHBHBIX
IPABOBEIX AaKTOB M JIOKAIbHBIX HOPMATHBHBIX — aKTOB peyCMOTPEHO
IpoBefieHWe BHYTPEHHEr0 KOHTPONS BEACHHS OyXxranTepckoro y4éra u
COCTaBJIEHUS OyXTaITePCKOM OTYETHOCTH U ayAUT NCATEIHHOCTH VupexJIeHus.
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7.4.Bce paGOTHHKH YUPEKACHUS HECYT OTBETCTBECHHOCTD 34 coOroIeHHE
HacTosmero IToNoXeHWsT B COOTBETCTBHHM C 3aKOHOIATC/IBCTBOM Poccuiickon
Oenepaly.
8. ITopsinok omy0/IMKOBAaHMSA.
8.1 Hacrosmee IlonokeHHe MOMIEKUT 00A3aTEIBHOMY OITyOIMKOBAaHHUIO HA
O(UITHAIBHOM CaMTe.

Hoxymenm no02omosieH
IOPUCKOHCYIbIMOM
JI.H. Ilepepea



